
NHES Offices
Berlin 

151 Pleasant Street, P.O. Box 159, 03570-0159 
Telephone: 752-5500 Fax: 752-5536

Claremont
404 Washington Street, P.O. Box 180, 03743-0180    

Telephone: 543-3111 Fax: 543-3113
Concord  

10 West Street, P.O. Box 1140, 03302-1140 
Telephone: 228-4100 Fax: 229-4353

Conway
518 White Mountain Highway, 03818-4205

Telephone: 447-5924 Fax: 447-5985
Keene 

109 Key Road, 03431-3926 
Telephone: 352-1904 Fax: 352-1906

Laconia 
426 Union Avenue, 03246-2894

Telephone: 524-3960 Fax: 524-3963
Lebanon

85 Mechanic Street, 03766-1506
Telephone: 448-6340 Fax: 448-6342

Littleton
646 Union Street, Suite 100, 03561-5314

Telephone: 444-2971 Fax: 444-6245
Manchester 

300 Hanover Street, 03104-4957
Telephone: 627-7841 Fax: 627-7982

Nashua 
6  Townsend West, 03063-1217 

Telephone: 882-5177 Fax: 880-5256
Portsmouth 

2000 Lafayette Road, 03801-5673
Telephone: 436-3702 Fax: 436-3754

Salem 
29 South Broadway, 03079-3026

Telephone: 893-9185 Fax: 893-9212
Somersworth

6 Marsh Brook Drive, 03878-1595
Telephone: 742-3600 Fax: 749-7515

NH Employment Security is an Equal Opportunity Employer and 
complies with the Americans with Disabilities Act. 

Auxiliary aids and services are available upon request of 
individuals with disabilities. 

TDD ACCESS RELAY NH1-800-735-2964.
NH Employment Security is a proud member of 

America's Workforce Network & NH WORKS.
www.nh.gov/nhes
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A Guide For 
NH Employers

Stay At Work
(WorkShare) 

https://nhuis.nh.gov/employer

amount shall be reduced by the amount 
dollar for dollar for any amount earned 
over $128.

•	 Employees will retain their employee 
status with the employer and any 
health insurance will continue to be 
provided.

•	 Employee’s will receive retirement 
contributions from their employer based on 
actual hours worked.

NH Employment Security
WorkShare BAU

518 White Mountain Highway
Conway, New Hampshire 03818-4205

Email: Workshare@nhes.nh.gov 
Fax: 603-447-3951

Phone: 603-528-9360

In addition to these requirements, the 
NH Employment Security Commissioner 
has authority to approve or reject the 
plan in writing. The rejection would be 
final and not appealable. However, the 
employer could submit another plan for 
consideration and that determination 
would be made based upon the new 
data submitted by the employer.



Helping NH Employers 
Avoid Layoffs

"New Hampshire works best when 
New Hampshire works together” 

- Governor John Lynch

Governor Lynch’s Stay at Work (WorkShare) 
Initiative offers employers an alternative 
to layoffs during a temporary slowdown in 
business. NH WorkShare allows employers 
to keep eligible employees on the payroll by 
having all of the workers in a department or 
unit share reduced work hours of 10-50% 
and collect a percentage of Unemployment 
Insurance (UI) benefits for up to 26 weeks.

Seventeen states have already implemented 
a WorkShare program to help their 
employers avoid layoffs. These states have 
reported saving thousands of jobs under 
their Program. New Hampshire is one of 
seven additional states implementing a 
WorkShare Program this year.

WorkShare Plan 
Requirements

All NH employers who are in good standing 
would be eligible to submit a WorkShare 
plan online at https://nhuis.nh.gov/
employer. The plan must include the reason 
for the slowdown in business, the expected 
duration of the slowdown, the employees 
who will be part of the plan, and the percent 
reduction in work hours, and reductions in 
benefits if allowed. 

The WorkShare plan only applies to full-
time employees or permanent part-time 
employees and they must be otherwise 

eligible to receive UI Benefits in order to 
participate. To be eligible for WorkShare, a 
unit consisting of at least two employees, 
must cut its normal weekly hours by at 
least 10% but no more than 50%, and the 
reduction in hours must be spread equally 
among all employees in the plan.

The WorkShare plan will not serve as a 
subsidy of seasonal employment during the 
off-season or as a subsidy for intermittent 
employment.

The employer must certify that employees 
have worked all available hours for the week 
being claimed. In the case of employees 
represented by a collective bargaining agent 
or union, the plan must be approved in 
writing by the collective bargaining agents 
or unions that cover the affected employees. 

WorkShare Benefits

•	 Workers keep their jobs and 
some economic security.

•	 Employers retain skilled and 
trained workers.

•	 Workers continue to receive 
health insurance.

•	 Employers avoid the time and 
expense of training new 
employees.

•	 Employers avoid disruption in 
business operations and can 
respond quickly as business 
improves.

Eligibility for WorkShare 
Benefits

The WorkShare plan only applies to full-
time employees or permanent part-time 
employees and they must be otherwise 
eligible to receive UI Benefits in order to 
participate. The following conditions also 
apply:

•	 An employee must serve a waiting week 
before receiving WorkShare benefits 
unless a waiting period has already 
been served on an existing claim.

•	 Employees will receive a percentage of 
their weekly benefit amount (WBA) 
equal to the percentage of the reduction 
in hours.

•	 If in any week an individual performs 
services for a WorkShare employer and 
an employer other than the WorkShare 
employer, the weekly WorkShare benefit 


