Date 00, 0000
John P. Doe
00 Happy Street Apt. 00
Anywhere, NH 00000
RE: 
Appellate Board Docket #0000-00
      
John P. Doe, xxx-xx-0000, Claimant-Appellant

Jane Doe’s Business Name., Employer-Appellee
This is to advise you that a hearing on the above mentioned has been scheduled before the Appellate Board on Friday, Date 00, 0000 @ 0:00 a.m. AT THE LEGISLATIVE OFFICE BUILDING, 33 NORTH STATE STREET, ROOM 303, CONCORD, NEW HAMPSHIRE 03301.

If for any reason you cannot attend on this date, a written submission may be submitted in lieu of oral argument. All written submissions must be filed with the Appellate Board no later than Date 00, 0000. Please indicate whether oral argument is requested. If no written submission or oral argument is presented, the case will be decided on the record. Telephonic hearings are not conducted at this level. Present at these proceedings may be the claimant and employer and/or representatives and Counsel for the Department of Employment Security.

Please find enclosed the claim records in reference to the above. 
If the appellant wishes to withdraw the appeal, please notify this office at once in writing.

Cordially,

Michelle McDermott for  

James E. Townsend, Chairman
Appellate Board

Enclosures: 1 Bound Claim Record

        Dear Sir/Madam, Oral Presentation, Limit Fees, Directions
CERTIFIED MAIL/RETURN RECEIPT REQUESTED 

cc: 
Jane Doe’s Business Name Inc.

NHES/Legal
