Date 00, 0000
ABC Company
Attn: Human Resources
123 Happy Lane
Anywhere, NH 00000
RE: 
Appellate Docket #0000-00
      
John P. Doe, xxx-xx-0000, Claimant-Appellant

ABC Company, Employer-Appellee
This is to inform you that on Date 00, 0000, an appeal to the Appellate Board was received from John P. Doe, Claimant-Appellant.

As written transcripts will not be provided, except for good cause shown, a compact disk of the Appeal Tribunal hearing is enclosed.  Any party requesting a written transcript for good cause must submit a request, in writing, to the Appellate Board within ten days of the date of this letter.  All parties will be provided with copies of all records and exhibits presented.

If you plan to have an attorney or someone else represent you in your appeal, please have him/her file an APPEARANCE or letter of representation so that mailings from this office can be addressed properly.

You will be notified of the date, time, and place of the hearing when scheduled.

Cordially,

Michelle McDermott for

James E. Townsend, Chairman
Appellate Board

Enclosures:
1 Compact Disc

Limitation of Fees Notice

CERTIFIED MAIL/RETURN RECEIPT REQUESTED

cc:
John P. Doe

NHES/Legal

