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Dear Sir/Madam:

Due to the past problems that have arisen which affect the scheduling of cases, it is necessary that I notify you of the importance of your scheduled case, which is enclosed.

The Board anticipates that parties will be prepared in advance of the hearing.  Should you wish to have a representative present with you, you should make arrangements with sufficient time prior to the hearing to avoid delay.  Continuances and postponements will no longer be routinely granted to parties.  Delays which will be authorized will have to be for good cause.  Every effort must be made to check your schedule and appear at the appointed time.

Please examine the date and time of your hearing.  If you have difficulty appearing at this time, with good cause, kindly call the Appellate Board Coordinator at 603‑228‑4029 as soon as possible. Requests for continuances filed by representatives or attorneys for any party shall certify that their client has been advised of the request and agrees that a continuance may be granted.  (Telephone hearings are not conducted at this level.)

Thank you for your cooperation in this matter.

Sincerely,

James E. Townsend, Chairman
Appellate Board
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