, NH Works
JOB MATCH

www.nhes.nh.gov
‘We're working to keep New Hampshire working”

SYSTEM (UJMS)

As part of the eligibility requirements for unemployment compensation, claimants must have

a complete Job Match System (JMS) registration, which includes: an updated Personal Profile,
completion of the Background Section (updating your Education, Work History and / or Job Skills), an
active and complete resume, and an active virtual recruiter.

This booklet outlines the steps necessary to ensure that your registration meets these standards.

In addition, if you are selected to participate in the Re-Employment Services Eligibility Assessment
(RESEA) Program, your JMS registration must also include the completion of the Career Skills
Assessments (Job Skills, Personal Skills, Work Interests, Work Values and Tools and Technology
Skills). This booklet outlines the steps to complete these assessments, prior to your first scheduled
appointment.

Please note that if you are selected
to participate in RESEA, it is your
responsibility to schedule your
appointments online. Selected )
participants will see a notice posted RESEA 1-on-1 Meeting:

. ] THIS MEETI HELD PRIOR TO MARCH 26, 2018
under the Alert! section of their - -
. Click here to schedule your meeting
Home Page when they login to the

CLAIMS system.

Alert! Upcoming mandatory appointment schedules
Appeal Hearing
06/24/2016 2p.m. Concord Room 202

To schedule your appointment, click on the appropriate link (Click here to schedule your meeting).
Once scheduled, a reminder will appear in the Alert! Section of the Home Page.

'

Alert! Upcoming mandatory appointment schedules
RESEA 1-on-1 Meeting e
A2 a0 8 ]
0 03/49/2018 2p.m. Concord Room 202 _

This Employment Service/Wagner-Peyser Grant Program literature is fully supported by the Employment and
Training Administration of the US. Department of Labor as part of an award totaling approximately S25M.

—x N
AmericanJobCenter
NHES 0338 Rev-04/2024



Log in to the Job Match System (https://wfc.nhes.nh.gov/auth/sso/login)
to view your Dashboard

O | B NHWorks ob Match - MyWork: x | +
RT_PAGE_DASHBOARD&(link=1 a A o e m ) «

o=Bm=oal = O

N
Résumé  Documents Calendar
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8

& C Q@ (& nips/nhworksjobmatch.nhes.nh.gov/vosnet/dafigards,

? nhworks JMS

Dashboard Accessiilty
My Dashboard  How We Can Help You

Welcome to My Dashboard Toto Test.

This page introduces you to system features and offers suggestions. Select from the items below to start customizing the content that interests you.

w My Dashboard Assistant

What do you want to do today?

Not Sure Where to Start? Find a Job
nswe and we View available job openings in
can i your area.
"
# (Vi Ful Dstbenrd)

mplished on NHWaorks Job Match. Click any of the links in this s

8 Current User Statistics

Listed below is a summary of some of the activity you have accor

12/27/2023 8:35:02 AM
Test9.26 created on 9/26/2023, modified on 9/26/2023, and expires 3/24/2024

On your home page, you can access your navigational icons (1) at the top,
or rotate through your carousel (2) by utilizing the left and right arrow.

To retrieve and view your Full Dashboard (as pictured below),
click the hyperlink to display the full dashboard (3).
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Quick Menu

Widget area of Dashboard

Note: If your Quick Menu is not visible q _

(asindicated in the image above), you can click
on the Menu icon (4) to reveal the menu options. nhworkes JME




Close X
a = Sign Out
The best place to start in the NH Works 5 Q = |
o . earch menu...
JMS is in My Portfolio. You can update
your registration by starting your > Recently Viewed
Background Wizard, view searches you S Wiv Individual Worke
have previously made for jobs, and take y ndivicual Workspace
your career and skills assessments. ~ Quick Menu
Job Search
Résumé Builder
From the Welcome Screen: _
. My Portfolio >
« Under Quick Menu
- Select My Portfolio > Services for Individuals
» Select My Individual Profile > Other Services
> Document Management

To access the Background Wizard.
= Select Personal Profile (1)
= Select the Background (2) tab

» Select Start the Background Wizard (3), follow the prompts,
filling in the fields that apply to you.

My Individual
Profiles

Paersonal Profile - View or modufy your contact infoermation, your background, work with your activities list, or enter notes,

Search History Profile - View or save occupations, training programs, employers, and job listings that you are interested in.

Self Assessment Profile - View or evaluate any assessments you have entered.

Communications Profile - View communications options that are available to you,

General Infarmation w Agtivities Meme Decumants

if gl

Core Background Items

IMPORTANT NOTICE: While some of your personal and work information transfers to the Job Match System
from your initial claim, many of the details are still missing. As part of your eligibility requirements,
it is your responsibility to ensure that all relevant information is added and updated.

Having an incomplete or inactive JMS registration may affect your eligibility for unemployment compensation.




The first screen you will see is EDUCATION & TRAINING.

To add your education, click Add a New Education History.

To edit the current information, click on Edit or Delete to remove this from the history.

Education History

Qualification | Issuing Institution Completion Date m

No data available far this item.

# [ Add a New Education History |

When all your educational information is entered, click Next / Save

OCCUPATIONAL LICENSES & CERTIFICATES

Occupational Licenses, Certificates and Training

When all information is entered,
click Save
(If you do not have any licenses

or certifications, continue to
Employment History)

EMPLOYMENT HISTORY

Your most recent employer
information will transfer over to
the Job Match System; however,
you will need to update this
information to include your Job
Title, Dates of Employment, etc.

To edit an entry, click Edit.
To remove, click Delete.

To add new employment, click
Add Employment History.

* Certificate / License:
*lssuing Organization:
Certificate Number:

Certification/License
Type:

* Completion Date:

Expiration Date:

None Selected ~

11
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(mmyyyyy) B8

(mmyyyyy) B

City: I—I
* Country: | United States - |
Employment History

Company Name

Whitman Communications. Inc. |Lebanon, NH

Your Local Directory

Wheelock Travel

Premier / Dartmouth Travel

West Lebanon, NH | Sales Consultant (Advertising Sales Agents)

Claremont, NH

Hanover, NH

08/15/2003 - 08/26/2005 | Edit

Operations Manager (General and Operations Managers) 05/15/1998 - 08/15/2003 | Edit

lTraveI Agent (Travel Agents)

M 4 Page[1v] of1 b M

[ Add Employment History ]

@

|0a/01/1997 - 081151998 | Edit




= Job duties:

@ BT e ER S = DEYE

Format - | Ponk - | S A |~ w

Sl of Boboh BTSN Inciuding

& Crmgies A SoaoE i pubitaSord
= Coatem-made kgl
o Telpenon and rado BSetEng

" CRAGODT IR Bk

Ry o A

Use this section to describe your job dutses in detail. Limit your experiences to your major accomplishments so that employers can easily scan your resume

Same HTML tags such a5 embedded widecs are not sllowed in this teat Box and will not be saved

[ gt Qocupationsl Descriotion [ | Insert Action Words [ | Clear Text | Remgwe Al Formatting |

Itis important that you
take the time to edit each
employer to ensure that you
have completed the job duties
section. This information will
transfer to the resume builder
and help you create a more
robust resume.

Once you've added the job
duties associated with the
position, click Save to return to
the Employment History page.

JOB SKILLS
Select Your Job Skills
Jobs Skl Categosies
General Siills (31 Commers & Mathematis 0 Lanstruction 09 Liuration & Soclal Sevcioes 1 Lnbertainment f Media (0}
il Servdve. 110 dariculture & Wikdiife 10} Healthome 039 Lesal b Protesthee Seovdoe, (0} Mansgement.f 0ifice Servee (1
Sohence b Lnainsering (01 Sendon & Sabes (01 Skilled Trades 401 Trmoporiatian 1)
oy tarin

By selecting the appropriate
skills that you have, you are
making yourself available to
employers that use the Job
Match System to search by
specific skill sets. Take the time
to review the skills and check
those skills that are applicable.

To add skills, select Modify
Skills. After adding the
appropriate skills, choose
Save Skills and Continue.

Choose Next [/ Save
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TOOLS & TECHNOLOGY

Tools and Technology

Toush, sl Texfusolenpy Categury Teshs el Tehssbongry you haree Seebectod

Feghnadogy Cumomer SenvioE irawledpt Eneraton softaaee

e L

i Techraiogy

ke theJob SKills section, [ e ——
select the appropriate skills e

b i

or modify the current list by
clicking on Add tools and
technology by keyword or
Add tools and technology
by occupation to the list.

When finished, click
Next / Save.

AR - W - I R R

OBJECTIVE

It o gty Tae sl bl et e

To add your objective, choose the hyper-link labeled Edit Objective. Take
the time to write a clear objective statement. This will populate to your
resume and should represent the work you are seeking and skilled to
perform.

Don’t forget to utilize the Spell Check feature!

When finished, click Save.



ABILITY SUMMARY

Olbjective
@ & j um emEn i A
Use this opportunity to list a SUMMARY OF SKILLS which represents
your unique skills that an employer needs to know to make an
informed decision to contact you for an interview!
Don’t forget to utilize the Spell Check feature!
When finished, choose Next / Save.
HONORS and ACTIVITIES

Enter information that you feel is appropriate and wish employers to view.

To skip or to move forward at this point, click Next / Save.

ADDITIONAL INFORMATION
Enter any additional information that you'd like to share with a potential employer.

Additional information might include information such as: job specific goals / achievements attained,
community / volunteer activities relevant to the job market, and / or information that would entice an
employer to invite you for an interview.

To skip or to move forward at this point, click Next / Save.

REFERENCES Detailed References
To add areference, click on Add New Reference. — e ) e ——
Once you've added your reference information click Next. ) N

[ Add Wew Reference |
Steps 11 through 18 will allow you to enter ADDITIONAL ikl Wi

EMPLOYER SEARCHABLE ITEMS. By completing these
sections, an employer will have the ability to find you when searching for potential candidates using each
criterion, which include:

* PRIMARY AND SECONDARY OCCUPATIONS » DRIVER LICENSE INFORMATION

» DESIRED JOB TYPE (Full Time, Part Time, » LANGUAGES & PROFICIENCY
Days of the Week, etc.) » SECURITY CLEARANCE

» DESIRED LOCATIONS » TYPING SPEED

» DESIRED SALARY » YOURWEBSITE

Complete the appropriate information in each field and click Next to proceed and once completed
choose FINISH.

When you have completed your Background Wizard, review your resume.

7



RESUMES
From the Quick Menu, select Resume Builder; this link defaults to your resumes.

If you have an active resume it will display under the resume tab; if none are visible, you will need to
select View all Resumes from the drop-down menu.

I ety Drcderidst Probins B My Tndeideal Plaas

“m Ontne Appcation Vicuat Bacte Empioyment Gosts

Sedo(l a0 option (rom the pullfomn below o show sither your sitive, engived. patially completed or debeind révmds o 8l iesumés togardless of Thed Vst

i Radwornds Shat haven rot been mcdified in ower 180 dayn sre set b Expired andl e nct daplayed to emplopen. Yoo 2an extend exparstion date of sn sctive nisusd by preising the gear ikon on that risumd and

Wit 0 rédusmis
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From the list of available tims bicgio «
resumes, you can -l- e
reactivate an inactive
resume by selecting - _.
Extend Expiration and h e L T L
putting it back Online. T . e e




Templata:

T 6% Complete i Chronological - System Template €§3

Offline Résumés are not searchable or
viewable by employers.

Résumé Accessibility:
QO Online (@ Offline

To edit and reactivate a resume, click the resume icon that you want to edit and
make your edits. To have your resume searchable, the Resume Accessibility
would need to be set to online.

Objective
tesl

Ability Summary

TSR

(In the above example, it is currently offline.)

To create a new resume, click the Create New Resume button. Enter a
Resume Title and select the best option for creating your resume.

The default option is to create a COMPREHENSIVE resume, and this is the I
suggested method. This will allow you to build a resume using the information
entered when completing the Background Wizard. Create new Résumé

Pleide enbed & résuend maive and select & oneation methsd ﬂ
i*ﬁ“x“h%“m“mm%ﬂuwnu“ﬂmm‘mm“”ﬂu&“umhw“dﬂmu#m'
Pig irrdl b s e el i e b VY il Fuer L i B e S il (e rate) @ el friuevet i ol i i, Rfmara dhs o il sedliar Sk Buvn il W B i eesphaprrd e ek

Résume Mame

Pram Biwmed Bist Prpincin
Résumé Creation Method
'I?_T Comprehensive
B guk i i

) el

k)
@ [raplicate & résumé in our gystem
F o T [ S




o . DID YOU KNOW?
You are not limited to creating only one resume. Take advantage of
You are welcome to visit

the system and create a resume that represents each occupation N S
for which you are seeking employment. an® ocd’ oftice for
assistance with the Job

Remember, employers use the Job Match System to find potential Match System and creating
aresume. The local office

candidates! The effort you put in to creating a resume that ’
represents your skills and abilities will pay off in the long run. Resource Center is agreat
place to start!

VIRTUAL RECRUITER

As a claimant, you are required to have a minimum of one active virtual recruiter in the Job Match System.
The Virtual Recruiter (VR) will search for potential job opportunities based on your occupation. You can
create multiple VRs based on your preferred search criteria.

To view your Virtual Recruiters, click on the VIRTUAL RECRUITER tab located under the Employment Plan

Profile.

To create a new Virtual Recruiter, click on Create New Job Alert. -

Search for ajob in your field of interest that matches your desired criteria using
the ADVANCED JOB SEARCH option

ﬂlﬂlﬂ_ Eshgibgr Emederer Eshreation Ehitty Bdvwarnst: ok Shembrer Search

Once you've entered the search criteria, click Search.

The system will then reveal positions that match your search.

E Asscxiotn Clincal Stedy ldaniger sivtion Stedy Marsgu! O

s

[

E tiniiwte Lol Tredy Manuge 1D iesde Batdarih Moo

4, Cmirn

HHEIoN
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Choose the Save as Virtual Recruiter icon.
This will generate the Virtual Recruiter
Information screen.

Enter the following:

= Title of the Virtual Recruiter Alert

» How often you would like the recruiter to run
= Notification method

= Expiration Date

Click Save.
Wirtual Recruiter © Information g
Tethe ot Wirtuesl Buayraiier Admet:; |
Bl Pl gl sl i-’ lwu_:-.tm [ imsi
xmﬂm"w o
el [evavns o
= Saars CAtivis
i E
—
CAREER AND SKILLS ASSESSMENTS
To access career and skills assessments from the Welcome screen, you will:
» Select My Portfolio
= My Individual Profiles
= Self Assessment Profile
n Self Assessment Profile - View or evaluate any assessments you have entered.
From here, you can edit your Job Skills, Personal Skills, Work Interests, Work Values, Tools and
Technology, and view / edit using the Multiple tab.
Brnansl Filn ek byinresis Tork Vadees Tos'm e Technoiogy Whahingiy
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Job Skills - click the first tab and review the skills you've selected. To create and / or edit these, click on
the Edit Job Skills link.

If you have existing skills and wish to add to the existing lists, click on Edit Job Skills and your current
settings will display.

Select Your Job Skills

oot Hedha (T Cminspy b Mybanyii I Cvpieaitten Bt & Boieclal e o, O Lopsrapionreri by Wefla HR

< Fmarsial Serwaam 60 Aacoaitars & Wikt 51 Humalhe acy 11 rpal S Frofec it lervicm. 59 Maneprmet & L5 dreon 9 >
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Bubrieg Clputs. O Cstgsmers
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NOTE: At the top of the page, you

:::.._n..... will see a variety of tabs (General
Bty M o Fevgrams O Profers Skills, Computer & Mathematics,

Construction, etc).

To update and / or remove skills, click on the appropriate tab to display the skills associated with the
category / industry. Review the list of skills, check all that apply, and click Save Skills and Continue.

e e e

Personal Skills

Personal 5kill Category

Eingic Skills Nene

Complex Problem Sobang Shalls Mone

Resgurce Management Skills Mone
Social Skills MNeone
S,yg.[em; Blaliy MNane

Technical Skills

Mons

First time users will
click on Edit Personal # [ Egit Persen
l Skills and proceed. J
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There are six categories of the Personal Skills to be filled out:

= Basic Skills = Technical Skills
= Social Skills = System Skills
= Complex Problem-Solving Skills » Resource Management Skills

S —

Derviioped Capacities used 10 work with Deople 10 CRigve poals
] Seial Percegtiverness ?éﬁaﬁ?;ﬂ:?:: reacions and understaning why
| Coordnation Adpusting achons in nelabion (o olhers” acbons
| Persuasion Persuading olfrs 10 change their minds or behanior
_| Megotation Bringing athers iagether and irying o reconcile differences
| Instructing Tewaching others how 1o do something
] Sanvice Crientation Actively Ioaking for watys 10 help peophe

Scroll through the list and check O those skills that are appropriate in each category.

When finished click SAVE and return to the assessment page.

WORK INTERESTS

ok il Beraanal Tl “ Woork Vi Exply pual Terhegtoopy L]

Work Interests

To begin the Work Interests assessment, click on Create Work Interests.

The Work Interests Analyzer will help you understand the various careers you might consider
exploring, based on activities that you enjoy, regardless of if you've performed the activities or not.

Take the time to complete the “Short Form”, which takes approximately 10 minutes. This form will
yield better results. Keep in mind that we are most successful in jobs that we enjoy doing and find
interesting. The work interests assessments will help you find those careers.

Answer each question honestly and note the question is NOT asking if you have ever done the
activity, but rather if you would Strongly like or like the activity; or if you are Unsure, if you Dislike,
or Strongly Dislike the activity.

Answering these questions with honesty will help determine the type of work that you would enjoy
performing.

When finished, click on the View Score Report.

13



Welcome to the Work Interest Analyzer! This assessment can help you find out what your interests are and how they related 1o the world of work. 7]
Hastd reepe e 10T b0 -,

Start the Work Interest Analyzer Taken the Work Interest Analyzer Before?
seemtsne | oune e | e | e | _— L - =
v T ekl P ey .._..,.u..._l l-l-—'-l"p._

Short Interest
' [LTEE ET T
Form Analyzer [ eovoe L e i | e ] o |

If you've already taken the Work

|ntereSt Analyzer, your scores W|" Balow ane your most recent Work Inbenest Analyzer scodes. You Cam veew your Score repor by cicking the View
. Soore Repor? button Sollowed up by révidewing canrsers matching your profile

be presented when you click on the s " g e

B Preaous Work Interest Anabyper Soones

[Review Work Interests] link. At ' — hac]
Investigative: |11 Enterprising:  [6

this point, you can view the results
by clicking on “View Score Report” Aide [ Conventionst: [

or,because our interests are always h

changing, you may wish to consider

retaking the assessment.

To do so, click on the “Short Form”
button.

Your Work Interests results will display and indicate what type of jobs you may find most satisfying.

Work Interest Scores
Here are your Work Interest Analyzer results. Interest Area Score 20
Your interests can help you find occupations you might like to explore. Realisti 1
i 2 = ealistic
The more a occupation meets your interests, the more likely it will be 15
satisfying and rewarding to you. Investigative 1
v
You can click on any interest to learn more. When you're ready, click Next . s 10
< Artistic 9 a
to continue.
SOCial 2
Enterprising 6
0 |
Conventional 7 & &
&' S
A &
< .ﬁ"\
RS

(Example: A higher number in Social interests may indicate you would prefer working with the public)

To view occupations that match your results, click on the Next >> button. @

14



Alist of occupations will display and indicate the correlation between the position and your
interests. The results will also display the number of job openings currently found in the Job
Match System for that particular occupation.

Akl B il e oruiery Lo aeal L oy Temctein eead Falraclon Tl id (T &t 1 Ha e
1 ¥ L

Return to the Assessments Tab to complete the next assessment.

WORK VALUES
To begin, click on Create Work Values.

m

You have no saved Work Values

# [ Create Work Values |
To b(?gln the assessment, click on the R ok Anctvan:
Begin the Values Analyzer button.

15



Work Values will help establish what is important to you in a career.

For example, are you motivated by achievement? To help assess these values, you will be
presented with 20 “cards”. Read each card carefully and click the appropriate value as it relates
to the statement on the card.

In the example below, Card 1 states, ‘I make use of my abilities”. You will give this statement a
value based on how strongly you agree or disagree with the statement as to its importance to
YOU. For exampleg, if it's extremely important that you use your abilities to perform your job, then
you would select “Most Important” from the available options.

On My Ideal Job it is Important That ...

| make use of my abilities

5 Most Important 4 Very Important 3 Moderate Important 2 Important 1 Least Important

S ——

Once you've made your selection for the card / statement, the next card will be presented, and you
will continue in this manner until you have reviewed and designated the importance of each card.

16



Please note that there are only
four available “slots” under each

Too many selections in “Very Important’

category: Very Important already has four cards. If you click this card will go the ned
level. If you click it will remove the last card in this level from your selections
= Most |mportqnt and put this card in at that place. If you click [ the operation will be cancelled,

= Very Important

= Moderate Important
= Important

= Least Important

Proceed Replace

If you attempt to designate a value to a category that has reached its maximum of four, you will
be presented with a warning.

At this point you will need to decide if this card is truly Very Important (in this example) or if it should
be placed in a different category. You can proceed, replace, or cancel the selection at this point.

Once you've assigned a card to each of the 20 available slots you will have the opportunity to
review your selections.

REVIEW YOUR CARDS

Review where you placed each card; is each card placed in the correct column to show how
important it is for you to have a job like the one described on the card?

Vvl bep brambed Pasrty by the Thep pobs smerwld grooede B apgorienty Vo groe dorprbgan bl sabrsrtgsy
| eien o ol rey ERETHT . 1 el bep bary il Hha Hema -
N | ¥ N
Frop mte® dhasill o e . Appinsy B8 By Ry W fees puen mepd meFR IR (g AR R e B daery D g Tk b menalA pegerida Yer iy "
Meinpilungsl Rty mlmegy melb gt e
adry  mleadin &
Biiwwhd mywm e provavond b de Teingn . " " -
AR 8 SREAE S REARE B TR Ba U Wy Y e e Uy ST BRI 8 B e . tm“ Wy ““m"w
g ¥

¥ s Thiage A e bl Vool plas mry weark with Il Ilﬂii--::'-“_'r Tra (o woakd b goad oty | coudd recesn reragesion for B mar

You may have to move the cards around until you are comfortable with their placement. When
you are done, the four most important statements should be in the Most Important column (5), the
next most important in column 4, and so on.

After you complete your review, click on the ‘Next >>' button for your Work Values scores.
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You will be presented with a visual representation of your

Work Values.

Closely match your Wark Impartance

® Moderately match youwr Work Importance

From here, you can find matching occupations by clicking on

the Next >> button and then select the option that best fits
how closely you wish the results to match your Values.

Click Continue.

The results will display occupations that match your work
values. Click on the occupation title to view more detailed

information about the occupation.

Loosely match your Work Importance

Show all accupations

Continue
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Our values change and so do our interests. All assessments can be retaken at any time that
is convenient for you. To retake the assessment or change the search values, scroll to the
bottom of the page and select either Change Work Value Scores or Change Match Level.

[ Change Work Value Scores | Change Match Level

To complete the remaining assessment
tab (Tools and Technology) return to
your Assessments by selecting from
the Quick Menu:

My Portfolio > My Individual Profiles
> Self-Assessment Profile.

B Oasck Menu

Job Search
Résumé Builder
My Portfeho b My Indnidual Prafiles

My Individual Plans

B Services for Individuals

Career Services

Ik Spaber Sondrns

¥ Personal Profile
¥ Search History Profile
Self Assessment Profile

Communications Profile
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TOOLS AND TECHNOLOGY
From the available assessment tabs, select the “Tools and Technology” tab.

To add / edit your Tools and Technology Skills, click on the Edit Tools and Technology link.

Tools and Technology

o Sl Perenal Skl

To enter your skills within the category, click on the Edit Tools and Technology link.

You will be presented with two options:

Add tools and technology by keyword, or _
Add tools and technology by occupation _

Itis recommended that
you use the Add tools
and technology by
occupation option.

Using this option will
alleviate the need to
remember all those skills
you have associated with
your prior positions.

For example:

Searching tools and
technology skills for a
machinist yields a list of
tools and technologies
associated with that
occupation that you can
“check” and populate

by clicking the ADD
THESE TOOLS AND
TECHNOLOGY button
located at the bottom of
the list.

Search for an occupation by keyword(s)

Type & job tithe or eccupational keywosds in the Box and click the Sraral butten. [eg. Accountasth

Tor the selected ¢

Add these tools and technology
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The final tab in the available assessments is the MULTIPLE tab.

ot kils Prponal Suilly Wodk |nfeweify

Wik Valeey

e
o

The Multiple tab will give you an overview of ALL the assessment results that you've completed.

= Job Skills
= Personal Skills
= Work Interests

= Work Values
= Tools and Technology

This is an ideal location to search for matching occupations.

The Job Match System will search for occupations that collectively use your skills, abilities, and

values to find matching occupations.

You can indicate under each category if you wish the
skills / results to be included in the search; simply check
or uncheck the appropriate area.

You also can edit / change any of the assessments
from the Multiple tab. Under each section you can either
EDIT or REVIEW the categories and make any changes.

To view matching occupations, simply click on
Find Matching Occupations and Jobs.

When finding matching occupations, you are asked how
closely you wish to match your skills and abilities.

Make your selection and then click Continue.

The search results will show you a list of

Job SkKills

E Inchade lob Skill in ocoupaticn matches

tob Skl Catrgory

Bobs Skillks you have Selected

Genersl Siolly Engwer Curtomer or pulblic inguries, follovw tax lywi oF reguiations.

!':! Llosely match your Results [/ Sklls
@ Maoderately match your Results / S&ills
O Loossly match your Results / Skills

(O Show all sccupations

occupations that you may be qualified to do
or would potentially be successful at doing.
These results can help a job seeker “think
outside the box”.

REMINDER: Employment Security staff can
help you navigate the Job Match System and

Oecupation Tike

o BEMGHT QU TLG0E STATEWIDE ® OGREEA OODURATRORS

Average Percent Jab
Match Openings

[Jan 24,
2T

F2E233

assist you in your work search efforts.
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YOUR DASHBOARD & WIDGETS

The Job Match System
can link you to labor
market information from i
your DASHBOARD,
which is the first page
you will see after logging
in to the system.

Onyour DASHBOARD
you will see a variety of
“widgets”.

WIDGETS are shortcuts
to areas within the Job
Match System that

are displayed on your

SO0ERREOAD
Hy Pt

i g (e T (i 3 i Ny P o

oQ-

homepage. These can
be added, removed, and

moved around on your page so that your homepage presents information that is important to you and in

the order you wish to see them.

To display the widgets that you would like to see on your homepage, scroll to the bottom of the page and

click on Configure Dashboard Widgets.

The list of available widgets will appear. Click those widgets you wish to be visible on your dashboard

and click SAVE.

Dashboard Widgets Available

Check &) nghechk All

[#] Career Services

[0 Current Manth's Events
[# Education Services

[#] Job Seeker Services
[ Labor Market Services
O My Assessments

My Calendar

E Wiy Correspondence

My Dashboard Assistant

[ why Erplayment Plan

My Messages

D .'.L_-I- Parsanal Profile

[#] Nesd help or more infarmation

E Services Preview
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YOUR DASHBOARD & WIDGETS

To move the widget to the location that best suits
you:

Select the widget you wish to move, click and hold
your left mouse key, and drag the widget to the
location you wish to move it to.

Your DASHBOARD should have, at a minimum, the
following widgets:

« My Employment Plan

= My Personal Profile

My Correspondences
My Messages

Labor Market Services

My Employment Plan - This widget will provide quick

i 0 Uneead Metificationg of jobig fuailabie

* My Correspondence
[ilj Qletters
E ¢ Comespondence Templates

Enter the Comppandence Center &

access to your resume, virtual recruiter, job application information, online application information, and

employment goals.

My Personal Profile - This widget will provide quick access to your background information.

My Correspondences - This widget will bring you to your saved letters and correspondence templates.
These can be used to send messages to potential employers.

My Messages - This widget is a quick link to messages that you receive regarding referrals, potential

job opportunities, or announcements.

Labor Market Information - This widget provides valuable information to job seekers, including wage

information and local area information.

LABOR MARKET INFORMATION As a job seeker,
it's important to understand the labor market.
Understanding what the wages are in each
occupation and demographic area will help you

better prepare for interviews. Your LABOR MARKET

WIDGET will give you access to the following:

Labor Market Facts - Find answers to commonly
asked questions about the local labor market.

Area Profile - Access a summary of the labor market

in a selected area.

| = Labor Market Services

5WETs 10 commonly asked queshons about the koca

labor market,

¢ of the labor market in a selected arga

Access Labor marke? information on cotupations in 3 selected area

W Educational Profile

Access Labor marked information on education programs in a selected ares

- M
hiore Labod Market Senvices G

Industry Profile - Access labor market information on industries in a selected area.

Occupational Profile - Access labor market information on occupations in a selected area.

Educational Profile - Access labor market information on an educational program in a selected area.



HERE ARE SOME GREAT WEBSITES TO HELP YOU
IN YOUR OCCUPATION AND JOB SEARCH!

® B Gh D > | DSt L Tp—

System o @ oneTontine

B 0 ©

nhworks Job Match

O*NET OnLine features More career sites & resources.

B Introduction v

Q. Occupation Keyword Search ~

£ Find occupations X

iHabla espafiol?

Labor Market Information ‘ ]

https://nhworksjobmatch.nhes.nh.gov https://www.onetonline.org
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MY NEXT MVE

T B o S e
- AEaE
What do you want to do for a living?

5

<7 G

“I'm not really sure.

Ly 4
i’%"‘

Iwantto bea..” Il know it when | see it
3
Discover your interests.

e

Ednhworks
Job Match

o S s B i G @ B B = )
— @ bl
a
mysSkills myFuture
Fip s ]
6= oom

© Tl @ Wellfndcareers @ Picka career -
pouvehad. with sl sl amd eplorel
¥

.

Ornass

) o vt
Goto MY NEXT MAVE.

https://www.myskillsmyfuture.org https://www.careeronestop.org/
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